TEMPLATE FOR VISITOR REPORT • 2004 STANDARDS • This report template is form enabled. Simply click and type in the gray boxes and make adjustments as necessary
REMOVE all notations in BLUE before submitting
Council on Accreditation of Parks, Recreation, 
Tourism, and Related Professions 
Visitation Report
[bookmark: University]      University
[bookmark: Dept]Department of      
[bookmark: Text1]Dr.      – President
[bookmark: Text2]Dr.      – Provost and Vice President for Academic Affairs
[bookmark: Text3]Dr.      – Dean, College of Health and Human Services
[bookmark: Text4][bookmark: Text5]Dr.      – Department of      



[image: ]

[bookmark: Text6]Visit Dates:      
Visitation Team Members:
[bookmark: Text7]     , Ph.D., CPRP, Chair
[bookmark: Text9]     , CPRP

Visitation Itinerary
Cut the sample information below and paste YOUR visit itinerary here

Sunday, April 13
Usually includes arrival times and initial team meeting; might include a faculty social
 
Monday, April 14
Usually includes opening meetings with Provost, Dean, etc.
 
Tuesday, April 15
Typical on-site workday

Wednesday, April 16 
Typically consists of exit meetings and catching flights


Historical Information 
Write one or two paragraphs describing the history of the program. In the table, include staff/faculty changes, with dates, that have occurred since the last accreditation visit (as appropriate). Delete any unneeded cells.

	
Historical narrative
[bookmark: Text10]     
Staffing changes since previous accreditation:
	Nature of change
	Name of individual
	Date change occurred

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     



Evaluation of Accreditation Standards
1.00 UNIT CHARACTERISTICS
	Standard
	Evaluation
	Comments

	1.01	There shall be an academic unit and curriculum concerned with recreation, park resources, and leisure services that have been in operation for three years and is clearly identifiable to the public. 
	[bookmark: Text16]     
	         Please remember to avoid all judgment words (should, ought, needs to)

	1.02	The institution shall be accredited currently by the appropriate regional accrediting association approved by the Commission for Higher Education Accreditation (CHEA) or by the current national accrediting body.
	     
	     

	1.03	There shall be at least three full-time-equivalent faculty members of the academic unit serving the undergraduate curriculum. Two of these faculty shall be full-time, and must hold a minimum of one degree, baccalaureate or above, with a major in recreation, park resources, or leisure services. In addition to the foregoing, there shall be another full-time faculty member for each option with a degree in recreation, park resources, or leisure services and with credentials appropriate to the respective option. 
	     
	     

	Comments on Series 1.00:         EVERY section requires a summary comment or two.


2.00 MISSION, PHILOSOPHY, GOALS AND PLANNING
	2.01	The academic unit shall have the following current written documents that are consistent with the institution and with the recreation, park resources, and leisure services profession:

	2.01:01 Mission statement
	     
	     

	2.01:02 Philosophy
	     
	     

	2.01:03 Long Range Goals
	     
	     

	2.01:04 Strategic Plan (with current status)
	     
	     

	2.02 	The academic unit shall have an up-to-date assessment process, including evaluation and results, compatible with the respective regional accrediting association's expectations and consistent with the expectations of the institution. 
	     
	     

	2.03 	There shall be documentation of curricular development and improvement, including non-traditional delivery methods (if applicable) related to the 8.00 competency standards (and to 9.00 if applicable).
	     
	     

	Comments on Series 2.00:      


3.00 ADMINISTRATION
	3.01	The administrator (chair, head, coordinator) of the recreation, park resources, and leisure services academic unit shall be responsible for the operation of that unit, including, but not limited to:

	3.01:01	Management of the teaching, research and public service functions
	     
	     

	3.01:02	Formal participation in the preparation and management of the budget consistent with prevailing practice within the institution
	     
	     

	3.01:03	Implementation of policies and procedures related to students
	     
	     

	3.01:04	Implementation of the policies and procedures related to faculty
	     
	     

	3.01:05	Development, management, and evaluation of the curriculum
	     
	     

	3.02	The administrator of the recreation, park resources, and leisure services academic unit shall hold a full-time appointment in his or her academic unit, with the rank of associate or full professor with tenure.
	     
	     

	3.03	The administrator shall have a workload assignment and compensation consistent with the prevailing practice within the institution.
	     
	     

	3.04 There shall be evidence of faculty and administrator participation in a formal manner in setting policies within the academic unit.
	     
	     

	3.05 	There shall be evidence of consistent consultation with practitioners. The consultation shall be properly supported with formal documentation.
	     
	     

	Comments on Series 3.00:      


4.00 FACULTY
	4.01 	Instructional faculty teaching courses addressing the 8.00 (and 9.00, if applicable) series of standards shall hold a minimum of one degree from a regionally accredited institution with a major in recreation, park resources, and leisure services, as well as competency and credentials in the subject matter for which they are responsible. In cases where the above is not met, no more than 20% of the courses designated as “primary” addressing standards in the 8.00 (and 9.00 if applicable) series of standards may be taught by instructional faculty without the above credentials. In such circumstances, acceptable justification must be provided.
	     
	     

	4.02	The academic unit faculty (including full-time, part-time, adjunct, temporary, and graduate assistants) shall demonstrate appropriate continuing professional development consistent with the mission of the institution.
	     
	     

	4.03 The background of the academic unit faculty serving the curriculum shall be diverse with respect to academic institutions attended, age, gender, and ethnic background. Where diversity is lacking, documentation must be provided to show effort to achieve the standard.
	     
	     

	4.04 There shall be evidence that the method used to determine academic unit faculty workloads is consistent with that applied to other academic units.
	     
	     

	4.05 The academic unit faculty shall have salaries, promotion and tenure privileges, university services, sabbatical leaves, leaves of absence, workload assignment, and financial support that are fair and equitable compared to those of other faculty in the institution.
	     
	     

	4.06 Faculty, other than full-time, shall not be instructing more than 40 percent of required courses within the curriculum addressing the 8.0 (and 9.0 if applicable) series of standards.
	     
	     

	4.07 Professional development opportunities for academic unit faculty shall be fair and equitable, compared to those of other faculty in the institution.
	     
	     

	4.08 There shall be evidence of continuing scholarly productivity by academic unit faculty serving the curriculum, consistent with the institution’s mission.
	     
	     

	Comments on Series 4.00:      


5.00 STUDENTS
	5.01	There shall be a formal ongoing process of student involvement in those aspects of the academic unit that affect their professional preparation.
	     
	     

	5.02	There shall be written policies and procedures for admission, retention, and dismissal of students from the academic unit.
	     
	     

	5.03 The resources available to the academic unit and its educational objectives shall be sufficient to serve the number of students admitted to the unit and enrolled in its courses.
	     
	     

	5.04	There shall be ongoing evaluation and development of the student advisory process, including:

	5.04:01 Academic advising
	     
	     

	5.04:02 Professional and career advising
	     
	     

	5.05	Students’ records shall be maintained in compliance with accepted confidentiality practices.
	     
	     

	5.06	There shall be evidence of ongoing student involvement in professional organizations and activities.
	     
	     

	Comments on Series 5.00:      


6.00 INSTRUCTIONAL RESOURCES
	6.01	There shall be administrative support services that are fair and equitable to other academic units in the institution.
	     
	     

	6.02	There shall be properly located and equipped faculty offices of sufficient number and size.
	     
	     

	6.03	There shall be adequate conference rooms, study areas, and meeting space for student organizations.
	     
	     

	6.04	There shall be classrooms, laboratory and teaching areas, and appropriate content-specific instructional areas for the academic unit.
	     
	     

	6.05	In comparison with other academic units within the institution, there shall be fair and equitable instructional resources to properly implement the curriculum of the recreation, park resources, and leisure services academic unit, including special services for individuals with disabilities.
	     
	     

	6.06	All instructional areas, faculty offices, and other educational facilities shall comply with the requirements of the Americans with Disabilities Act (ADA).
	     
	     

	6.07	In comparison with other academic units within the institution, the library resources for the recreation, park resources, and leisure services academic unit shall be fair and equitable.
	     
	     

	6.08	In comparison with other academic units within the institution, there shall be fair and equitable computing technology and statistical services available to faculty, staff, and students of the recreation, park resources, and leisure services academic unit.
	     
	     

	Comments on Series 6.00:      


7.00 FOUNDATION UNDERSTANDINGS
	7.00 	The institution must be in compliance with the regional accrediting body's general/liberal education requirements. As evidence of compliance, the program's self-study must state the name of the regional accrediting body, the date of the institution's last review by that body, and an explanation of the institution's general/liberal education requirements. For foundation understandings specific to each option, see the 7A, 7B, 7C, and 7D standards.
	     
	[bookmark: _GoBack]XXXX University is regionally accredited by the XXXX Association of Colleges and Schools

	Comments on Series 7.00:      


8.00 PROFESSIONAL COMPETENCIES
	CONCEPTUAL FOUNDATIONS

	8.01	Understanding of the conceptual foundations of play, recreation, and leisure.
	     
	     

	8.02	Understanding of the significance of play, recreation, and leisure in contemporary society. 
	     
	     

	8.03	Understanding of the significance of play, recreation, and leisure throughout the life span.
	     
	     

	8.04	Understanding of the interrelationship between leisure behavior and the natural environment.
	     
	     

	8.05	Understanding of environmental ethics and its relationship to leisure behavior.
	     
	     



	
LEISURE SERVICES PROFESSION

	8.06	Understanding of the following as they relate to recreation, park resources, and leisure services:

	8.06:01 History and development of the profession
	     
	     

	8.06:02 Professional organizations
	     
	     

	8.06:03 Current issues and trends in the profession
	     
	     

	8.07	Understanding of ethical principles and professionalism.
	     
	     

	8.08 Understanding of the importance of maintaining professional competence and the available resources for professional development.
	     
	     



	LEISURE SERVICES DELIVERY SYSTEM

	8.09	Understanding of the roles, interrelationships, and use of diverse delivery systems addressing recreation, park resources, and leisure.
	     
	     

	8.10	Understanding of the importance of leisure service delivery systems for diverse populations.
	     
	     

	8.11	Understanding of inclusive practices as they apply to:

	8.11.01 Operating programs and services
	     
	     

	8.11.02 Design of areas and facilities
	     
	     

	8.12	Understanding of the roles, interrelationships, and use of diverse leisure delivery systems in promoting:

	8.12.01 Community development
	     
	     

	8.12.02 Economic development
	     
	     



	PROGRAM AND EVENT PLANNING

	8.13	Understanding of the variety of programs and services to enhance individual, group, and community quality of life.
	     
	     

	8.14	Ability to implement the following principles and procedures related to program/event planning for individual, group, and community quality of life:

	8.14:01 Assessment of needs
	     
	     

	8.14:02 Development of outcome-oriented goals and objectives
	     
	     

	8.14:03 Selection and coordination of programs, events, and resources
	     
	     

	8.14.04	 Marketing of programs/events
	     
	     

	8.14:05 Preparation, operation, and maintenance of venues
	     
	     

	8.14:06 Implementation of programs/events 
	     
	     

	8.14:07 Evaluation of programs/events
	     
	     

	8.15	Understanding of group dynamics and processes.
	     
	     

	8.16	Ability to use various leadership techniques to enhance individual, group, and community experiences.
	     
	     



	ADMINISTRATION/MANAGEMENT

	8.17	Ability to apply basic principles of research and data analysis related to recreation, park resources, and leisure services.
	     
	     

	8.18	Understanding of the fundamental principles and procedures of management.
	     
	     

	8.19	Understanding of the principles and procedures of human resource management.
	     
	     

	8.20	Understanding of the principles and procedures of supervisory leadership.
	     
	     

	8.21	Understanding of the principles and procedures of budgeting and financial management.
	     
	     

	8.22	Understanding of the principles and procedures related to agency marketing techniques and strategies.
	     
	     

	8.23	Ability to utilize the tools of professional communication.
	     
	     

	8.24	Ability to apply current technology to professional practice.
	     
	     

	8.25	Knowledge of the following principles and procedures of developing areas and facilities:

	8.25:01	Assessment 
	     
	     

	8.25:02	Planning
	     
	     

	8.25:03	Functional Design
	     
	     

	8.25:04	Evaluation
	     
	     

	8.25:05	Operation and maintenance
	     
	     



	LEGAL ASPECTS

	
8.26	Understanding of the following related to recreation, park resources, and leisure services:

	8.26:01	Legal foundations and the legislative process
	     
	     

	8.26:02	Contracts and tort law 
	     
	     

	8.26:03	Regulatory agents and methods of compliance
	     
	     

	8.026 Understanding the principles and practices of safety, emergency, and risk management related to recreation, park resources, and leisure services.
	     
	     



	FIELD EXPERIENCES

	8.28	Formal field experience(s) of at least 100 total documented clock hours in appropriate professional recreation organizations/ agencies prior to internship.
	     
	     

	8.29 Internship, full-time continuing experience in one appropriate professional recreation organization/agency of at least 400 clock hours over an extended period of time, not less than 10 weeks. If an option is accredited, the internship must be directly related to such option.
	     
	     

	Comments on Series 8.00:      



Program Strengths
The visitation team identified the following item(s) as being particular strengths of the program:
· [bookmark: Text11]     
· [bookmark: Text12]     
· [bookmark: Text13]     
Major Concerns
The visitation team identified the following item(s), related directly to the accreditation standards, as major concerns:
·      
·      
·      
Secondary Concerns
The visitation team identified the following item(s) as areas of general concern:
·      
·      
·      

This Visitation Report, in draft form until approved by the Council on Accreditation for release to the Program under review, is respectfully submitted:
[bookmark: Text15]	 	     
       TYPE the name of the lead visitor here (sign above)	Date
	 	     
       TYPE the name of the 2nd visitor here (sign above)	Date
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